Email
Click the AIT Student Mail (Google Apps link).

Logon to email system using AIT student ID and password (date of birth).
In the Inbox click on an email to be forwarded.

On the right hand side of the email click on drop down arrow and click on the ‘Forward’ option.
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Enter your own email address, the same as used to logon; example:
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Click on Send and the email will be forwarded to the new email system.

Google Docs
Tick the documents required and click on the ‘More actions’ drop down box:
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Click the ‘Export’ option and in the pop-up window click the Download button, these documents can then be saved to the PC or a USB key.
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